








Withdrawal from a Course

After classes begin, students may withdraw from a
course by submitting an official course withdrawal form
to an academic administrator. Withdrawal from a lec-
ture course with a required lab constitutes withdrawal
from both lecture and lab.

Graduation Requirements

Students must achieve a CGPA of at least 2.00 and sat-
isfactorily complete all curriculum requirements to grad-
uate. Graduation is not permitted if the best recorded
grade for a required course is F or |, or the designator
W or U. Transfer and proficiency credit fulfill gradua-
tion requirements.

To graduate, students must earn at least 25 percent of
their programs’ required credit hours or a minimum of
30 semester-credit hours, whichever is greater, through
coursework completed at DeVry. Higher program-specific
requirements may be imposed for internal or external
transfer students. Graduation candidates must fulfill

all financial obligations to DeVry at least 30 days before
commencement.

NOTE: Prior to graduation, students must complete an
exit interview with a student finance advisor. Interview
dates and times are provided to all graduating students.

Pursuit of a Second Degree

Students who wish to pursue a second DeVry degree
must complete an approved course of study that meets
the combined requirements of both degrees. In addi-
tion, if both degrees are at the baccalaureate level,

the course of study must contain at least 30 semester-
credit hours beyond the length of the longer of the
two degree programs. If both degrees are at the associ-
ate level, the course of study must contain at least 20
semester-credit hours beyond the length of the longer
of the two degree programs.

Interruption of Study/Withdrawal
Students who must interrupt studies during a term
or who defer starting the next term must follow the
school’s official withdrawal procedure. Students
who cannot complete required procedures in person
should contact an academic administrator as soon
as possible.

Resumption of Study

Students who resume after an interruption of
studies should note that course availability may
vary by term. Because program requirements may
change periodically, an academic administrator
will assess resuming students’ academic records
to determine whether an alternate plan of study is
required. Alternate plans may result in additional
coursework requirements and tuition obligations.
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Resuming students who have missed at least three
complete semesters must request readmission through
standard admission procedures. Those who have missed
fewer than three semesters must sign an enrollment
agreement addendum. All students must be current in
their financial obligations to DeVry prior to resuming.

Internal Transfers

All students intending to transfer from one DeVry
location to another must:

e Apply for permission to transfer.

® Meet all admission requirements of the
intended location.

® Meet all graduation requirements for the
intended location in order to graduate.

Location Transfers

Students seeking to transfer from one DeVry location

to another must file a request to do so with the transfer
coordinator at the current site by the end of week 10 of
the term before the intended transfer. Transfers are per-
mitted between semesters only. All grades and credits
earned at any DeVry location carry forward to the new
site and are evaluated for applicability at that location.

Students transferring locations must fulfill their finan-
cial obligations to the locations from which they are
transferring before transfers are granted. These stu-
dents must sign an enrollment agreement addendum
before beginning classes at the new location. Students
on academic or disciplinary probation remain on pro-
bation after the transfer. Those ineligible to continue
at the current location because of academic or finan-
cial dismissal, or disciplinary suspension or expulsion,
may not transfer.

Students considering a transfer within the DeVry
system should be aware that hardware, software and
other differences exist among DeVry courses and labs
system-wide. Specific transfer requirements are avail-
able from transfer coordinators.

Transfers to Other
Educational Institutions

DeVry students and graduates should note that other
educational institutions have full discretion as to which
credits are transferable.




Tuition, Fees and Financial Assistance

Tuition

A $50 application fee must accompany the applica-
tion. A $50 tuition deposit should also accompany the
application, but must be paid within 30 days after the
applicant is notified of acceptance or by the first day
of classes, whichever occurs first. (These costs are
$25 and $75, respectively, where state law requires.)
The balance of the first semester’s tuition or first
EDUCARD® payment must be paid before the student
starts classes. Tuition and fees for subsequent terms
must be paid in advance of each term. Payment may be
made by cash, check, credit card or third-party financ-
ing (including financial aid). See Financial Assistance
for more information on payment options.

For tuition and refund purposes, the term of atten-
dance is defined as the actual number of complete or
partial semesters a student has attended DeVry. Thus,
the initial term of attendance, regardless of program
or course level, is considered the first term. Students
returning to DeVry after having missed three or more
semester registrations must reapply and sign a new
enrollment agreement. A second application fee and
tuition deposit are not required.

DeVry reserves the right to increase tuition rates at
any time; however, any increase will be announced
at least 90 days before the beginning of the effec-
tive term. Students whose status changes to online
are charged the prevailing online tuition rate. (See
www.devry.edu/tuition/your_cost.jsp.)

DeVry reserves the right to change a student’s status
as an online vs. site-based student, as determined by
the student’s cumulative enrollment in either online or
site-based courses.

Tuition Effective July 2008

Tuition charges are calculated each semester per
semester-credit hours enrolled. Within each semes-
ter, hours 1-11 are charged at one credit hour rate;
hours 12 and above are charged at a lower rate.
See tuition chart.

Active-Duty Military Tuition Effective July 2008
Active-duty U.S. military personnel serving in any of
the five branches of the U.S. Armed Forces (including
National Guard and Reserves), and their spouses, are
eligible for DeVry’s military pricing. Charges are $250
per semester-credit hour.

The application fee is waived for these individuals.
Textbooks, course materials and other fees are charged
at the standard rate. Additional information and
requirements are available from DeVry admissions
advisors.

NOTE: A student may participate in one DeVry-based
scholarship or tuition benefit program only. Students
who qualify for more than one program will be pre-
sumed to accept the program with the highest reduction
in by-semester cost. Students who qualify for and prefer
a different scholarship or tuition benefit program must
confirm, in writing, the alternate program in which they
wish to participate prior to starting classes at DeVry.

Fees

Academic Transcript: One official transcript is available
to each graduate at no charge; $5 is charged for each
subsequent transcript. Transcript requests must be

in writing. Official transcripts are not issued until all
financial obligations to DeVry are fulfilled.

Graduation: Graduation candidates are charged a fee
not to exceed $75.

Insurance: All full-time students (those enrolled for 12
or more credit hours) must enroll annually in the group
accident and sickness insurance plan unless otherwise
insured. Coverage is effective 24 hours per day during
the period for which the premium has been paid and
eligibility has been met. Plan | provides student-only
coverage at an annual nonrefundable premium of
$170, which is added to students’ fees and may be
financed on EDUCARD. Optional coverage for students’
spouses and/or children (Plan Il) is available, as is an
increased benefit option. Up to $170 of Plan II’s pre-
mium may be financed on EDUCARD. Rates and policy
periods are subject to change each fall term.

Detailed enrollment information is available via
www.srstudentcenter.com; further information is
available from DeVry staff members.

Late Preregistration: Continuing students are subject
to a $25 late preregistration fee if they do not settle
financial arrangements during the preregistration
period prior to the new term.

Late Registration: A $50 charge may be assessed
to continuing, resuming and transferring students
who fail to register before the end of the designated
registration period.

Make-Up Examination: A $20 fee is charged per
make-up examination.

Nonsufficient Funds Check: A fee not to exceed $25
is charged for each check returned for any reason.

Proficiency Test: A charge of $5 per credit hour is
assessed for proficiency tests.

Technology: Charges are $20 per session for center-
based and online students. Technology charges are
nonrefundable.
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Textbooks and Supplies — Site-Based Students:
Textbooks and supplies typically average $390 to
$690 per semester for full-time students, though first-
semester costs may be higher. The average is $250 to
$350 per semester for part-time students. Costs are
based on publishers’ prices. Textbooks may be pur-
chased from the online bookstore or from an outside
source, but they must be those specified by DeVry.
Some courses require electronic course materials,
which may include tutorials, simulations, study guides,
electronic versions of textbooks and other interactive
study material. Students enrolled in these courses will
be charged for the electronic materials; charges are
nonrefundable after the add/drop period. If electronic
versions of textbooks are included, hard-copy text-
books are no longer required for these courses but may
be purchased for an additional cost. Technology and
software supplies must be those specified by DeVry.

Textbooks and Supplies — Online Students: Textbooks
and supplies typically average $300 to $600 per
semester for full-time students and $200 to $300 for
students attending part time, depending on publish-
ers’ prices. Required textbooks may be purchased
through the online bookstore or from an outside
source, but they must be those specified by DeVry.
Some courses require electronic course materials,
which may include tutorials, simulations, study guides,
electronic versions of textbooks and other interactive
study material. Students enrolled in these courses will
be charged for the electronic materials; charges are
nonrefundable after the add/drop period. If electronic
versions of textbooks are included, hard-copy text-
books are no longer required but may be purchased
for an additional cost.

Withdrawal: Students who do not formally withdraw
may be charged $25.

DeVry reserves the right to change fees at any time
without notice.

Failure to Fulfill Financial Obligations
Enrollment for a subsequent term may be denied to
students who fail to fulfill their financial obligations.
In addition, no diploma or transcript is released to

a student with outstanding financial obligations to
DeVry. A student may be dismissed for failing to pay
tuition, student plan housing fees, federal student
loans or other charges. Career services assistance
may also be withheld. In all cases, a student remains
responsible for tuition and other charges incurred, in
accordance with DeVry’s cancellation and refund policy.
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Onsite Semester Tuition Effective
July 2008: Southfield Center

Program Technical
Management

Total Credit Hours 122

Tuition Per Credit Hours 1-11 $515

Tuition Per Credit Hours

12 and Above $310

Total Cost! $55,910

1at current tuition rates, credit hours shown and full-time .
attendance; includes application fee and tuition deposit;
total program costs may vary according to electives and
optional courses offered, part-time scheduling, transfer
and proficiency credit accepted/awarded, etc.

Financial Assistance

DeVry helps students develop plans for financing
their education through a combination of financial
assistance programs (if eligible), family contributions,
employer tuition reimbursement (when available) and
the DeVry University EDUCARD® Plan.

The first step in qualifying for these programs is
completing and filing the Free Application for Fed-
eral Student Aid (FAFSA), which serves as an appli-
cation for all federal — and most state — student aid
programs. The FAFSA can be filed electronically by
going to http://fafsa.ed.gov. It should be filed within
two weeks of application for admission and must be
refiled each year. Prompt return assures considera-
tion for maximum available financial aid.

FAFSA information is used to determine the expected
family contribution (EFC), and eligibility for federal
and state financial aid. Financial aid eligibility is
calculated by subtracting the EFC from the total esti-
mated educational expenses.

Assistance packages are developed using information
from the FAFSA and any supplemental documents. The
foundation for all assistance packages is contributions
from student and family income and assets. DeVry pro-
vides students with award letters indicating the amount
of financial aid for which they may be eligible, sources
from which the aid may be received, as well as approval
of their DeVry University EDUCARD Plan agreement.

The timing of financial aid disbursements is depen-
dent on specific program requirements. The following
requirements must be met in order for awards to be
disbursed:

o All paperwork required to process awards,
including promissory notes and verification
and residency documents, must be submitted.

e Students must be enrolled in class.




e First-time borrowers at DeVry must complete loan
entrance counseling.

e Official transcripts for students transferring to DeVry
must be submitted to the registrar’s office.

In general, disbursements occur on Monday, Wed-
nesday and Friday each week. Disbursements begin
the first week of scheduled courses each semester
or session.

Reinstated and readmitted students may be considered
for financial aid if they meet all eligibility requirements.

DeVry complies with all applicable state and federal
equal credit opportunity laws; however, DeVry does not
guarantee financial assistance or credit to any student.

Financial Aid Information Verification

The federal government requires DeVry to verify the
accuracy of information on some federal student aid
applications. Selected applicants must submit reque-
sted documentation before awarded aid is disbursed.
Students and their parents may be required to submit
a copy of their prior-year federal income tax returns and
additional household information. Other documents
may also be required. If information on any of the docu-
ments conflicts with what was reported on the applica-
tion, students may be required to provide additional
information to resolve the conflict. Failure to do so
will result in loss or nonreceipt of aid.

Federal Student Aid Programs

There are three categories of federal financial
assistance:

e Grants — aid that does not need to be repaid

e [oans - aid that must be repaid, but generally

not until students have graduated or stopped
attending school

Federal Work-Study — wage subsidy for part-time
education-related, or student or community service,
employment

Students are eligible for aid if they:

* Are enrolled as regular students in an eligible
program.

e Are U.S. citizens or eligible noncitizens.

Demonstrate financial need.

Make satisfactory academic progress toward
completing their program.

Are not in default on a Federal Perkins/NDSL, Federal
Stafford/FFEL, Federal SLS, Income Contingent Loan
or Federal PLUS Loan received at any institution.

* Do not owe refunds on a Federal Pell Grant, FSEOG,
Academic Competitiveness Grant, National SMART
Grant or State Student Incentive Grant (SSIG) received
at any institution.

To help students pay for post-secondary education,
the U.S. Department of Education offers seven primary
federal financial aid programs. Students attending
DeVry’s Southfield Center may be eligible to participate

in six, which are outlined below. More information on
these programs is available from the Student Finance
Office or at DeVry’s web site at finance.devry.edu.

Applicants who are incarcerated, and students who
become incarcerated, must immediately report this
information to the Student Finance Office.

Federal Pell Grants

Federal Pell Grants help fund post-secondary education
for undergraduate students who have not previously
earned bachelor’s degrees. For many students, these
grants provide a foundation of financial aid to which
aid from other sources may be added. The maximum
grant for the 2008-2009 award year is $4,731. Full-
time students receive a maximum payment of $2,365
per semester. Students attending less than full time
receive a pro-rata adjusted payment according to their
enrollment status.

Federal Academic Competitiveness Grants
Academic Competitiveness Grants are available to
first-year ($750 per academic year) and second-year
($1,300 per academic year) students who complete
a rigorous high school curriculum. First-year students
must have graduated high school after January 1, 2006;
second-year recipients must have graduated high
school afterJanuary 1, 2005, and must maintain a
minimum 3.00 cumulative GPA. Students must be
U.S. citizens, Pell Grant recipients and enrolled full-
time in a degree-seeking program.

Federal Supplemental Educational Opportunity Grants
FSEOGs provide supplemental funds to undergraduate
students with exceptional need, with priority given

to Federal Pell Grant recipients. Exceptional need is
defined as the lowest EFC per federal need analysis
methodology. Because FSEOG funds are limited,
students should apply for these grants as early as
possible.

Federal Work-Study

FWS enables students who demonstrate financial need
to earn a portion of their educational expenses. Stu-
dents earn at least the current hourly minimum wage
by working at the school or for nonprofit agencies or
for-profit businesses. DeVry helps eligible students
locate jobs; certain restrictions apply. Unlike traditional
sources of income, FWS earnings are exempt from the
subsequent year’s EFC calculations. Students must
complete the FAFSA to be considered for FWS funds.

Federal Perkins Loans

Students who demonstrate financial need may apply
for Federal Perkins Loans. Loan amounts are deter-
mined according to a student’s need, cumulative bor-
rowing and institutional funding. The interest rate on
these loans is 5 percent, and repayment begins nine
months after borrowers cease to be enrolled at least
half time. The minimum monthly payment is $40, and
total debt must be repaid within 10 years. Federal
Perkins funds are awarded according to institutional
need-based criteria.
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Federal Family Educational Loans —

Federal Stafford and Federal PLUS Loans

Loans obtained through the FFEL program are obtained
from a private lender such as a bank, credit union or
student loan company.

Federal Stafford Loans

Full-time undergraduate students may borrow a maxi-
mum of $3,500 for the first complete academic year
(two semesters), $4,500 for the second complete aca-
demic year and $5,500 per academic year after they
have completed their second year of study. The amount
borrowed for undergraduate study may not exceed
$23,000. Students begin repaying the loan six months
after ceasing to be enrolled at least half time. The
interest rate for loans originated after July 1, 2008, is
fixed at 6 percent for subsidized loans and 6.8 percent
for unsubsidized loans. Monthly payments are based
on aggregate borrowing, though the minimum monthly
payment is $50. Repayment is usually completed
within 10 years. Students who leave school or drop
below half-time status are contacted by their lenders
to establish repayment schedules.

Full-time undergraduate students may borrow a
maximum of $3,500 for the first complete academic
year (two semesters), $4,500 for the second complete
academic year and $5,500 per academic year after
they have completed their second year of study. The
amount borrowed for undergraduate study may not
exceed $23,000. Students begin repaying the loan six
months after ceasing to be enrolled at least half time.
The interest rate for loans originated after July 1, 2006,
is fixed at 6.8 percent. Monthly payments are based
on aggregate borrowing, though the minimum monthly
payment is $50. Repayment is usually completed
within 10 years. Students who leave school or drop
below half-time status are contacted by their lenders
to establish repayment schedules.

Independent students may borrow an additional
$4,000 per academic year in unsubsidized Stafford
Loans for each of the first two academic years and a
maximum of $5,000 per academic year after complet-
ing the second academic year.

Students must notify DeVry’s Student Finance Office
and their lender of a change in local or permanent
address.

Federal PLUS Loans (Parent Loans)

These loans allow parents of students who are depen-
dent by federal definition to borrow a maximum of
educational costs less financial aid per academic year
(two semesters). The interest rate for loans originated
afterJuly 1, 2008, is fixed at 8.5 percent. Repayment
begins within 60 days after the loan is fully disbursed.

State-Funded Programs

In addition to federal financial assistance, state grant
and scholarship programs may be available, providing
funding to students who demonstrate financial need
or who have successfully achieved certain academic
qualifications. Typically, state grant recipients must
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attend an institution in their home state, and they
or their parents must have resided in the state fora
period of time. Proof of residency is usually required.

Non-Federal Student Loans

Many FFEL lenders also offer private loans to students
to supplement their federal financial aid. Such loans
are not subject to federal student loan rules. Terms

of repayment, including interest rates, vary by loan.
Lenders perform a credit check and determine a loan
applicant’s creditworthiness before approving these
loans. In some cases, a loan applicant may be required
to obtain a creditworthy cosigner before a loan will be
approved. In most cases, having a cosigner will help
improve the terms of loan (i.e., lower the interest rate
and any fees charged to the loan). Additional informa-
tion and application assistance are available from the
Student Finance Office.

AmeriCorps

Education awards earned through service in AmeriCorps,
a program enabling Americans to perform community
service in local projects, may be used to help pay edu-
cational costs. These awards also may be used to repay
educational loans. Students may work on AmeriCorps-
approved projects either full or part time, before, during
or after attending a post-secondary institution. Further
information is available at www.americorps.org.

Veterans Benefits

Students who may qualify for veterans educational
benefits should notify their DeVry admissions advisor
and meet with the school’s veterans benefits coor-
dinator regarding eligibility as far in advance of their
scheduled class start date as possible.

Employer Tuition Reimbursement

Some students may be eligible for employer tuition
reimbursement benefits. Students should contact their
work supervisor or human resources department to
determine whether tuition reimbursement is available.

Tuition reimbursement does not eliminate students’
responsibility to pay tuition before the start of each
term.

EDUCARD®

EDUCARD is DeVry University’s interest-bearing install-
ment loan program available to students as a source for
paying for tuition, books and any electronic materials.

EDUCARD provides students with a monthly payment
plan that is developed using students’ expected enroll-
ment and financial assistance funding.

The first monthly EDUCARD payment is due at regi-
stration. Delinquent payments may result in loss of
borrowing privileges and registration holds. Any
EDUCARD loan balance owed when a student leaves
DeVry must be repaid to DeVry within 12 months of
the date attendance ceased, in accordance with terms
of the EDUCARD agreement.




DeVry University Center and DeVry Online students
have an additional EDUCARD option — the deferred
payment plan. Under the deferred payment plan, stu-
dents can defer payment on all charges for the session
for 12 weeks — until the midpoint of the subsequent
session. At that time, payment is due in full for that
session. To qualify, students must submit a tuition-
reimbursement statement from their employer. Further
information is available from a student finance advisor.
Failure to make scheduled payments may result in dis-
missal from class. Finance charges accrue each month
on any unpaid balance under the deferred payment
plan. Students interested in the deferred payment plan
should compare costs of this plan with a more tradi-
tional plan that includes a subsidized Stafford Loan.

Failure to submit required financial aid paperwork
or EDUCARD Plan payments within the required time
period may result in termination of the agreement,
with the balance due immediately.

Scholarships

NOTE: A student may participate in one DeVry-based
scholarship or tuition benefit program only. Students
who qualify for more than one program will be pre-
sumed to accept the program with the highest reduc-
tion in by-semester cost. Students who qualify for and
prefer a different scholarship or tuition benefit program
must confirm, in writing, the alternate program in
which they wish to participate prior to starting classes
at DeVry.

DeVry’s scholarship program consists of four types of
awards. Graduating high school seniors and commu-
nity college students may apply for scholarships during
the admissions process and should work with their
educational/admissions advisor to do so. DeVry offers
the following types of scholarships:

e Cisco Networking Academy Scholarship

e Community College Scholarship

e Community Scholar Award

e Dean’s Scholarship

Additional information is available from DeVry admis-
sion advisors, high school counselors, college transfer
coordinators, counseling offices, DeVry student finance
advisors and www.devry.edu/scholarships.

High School and Community College

Scholarship Criteria

In addition to meeting the criteria outlined for each

award, a student must meet all the following criteria

in order to qualify for a DeVry scholarship. Additional
criteria may be required as well.

e A student must have applied for admission to a
full-time degree program at a DeVry location in
North America.

e Astudent must have met DeVry entrance
requirements.

A student must be a U.S. citizen or a perma-
nent resident.

A student must begin his or her studies at DeVry
within one calendar year of graduating from high
school or community college, or within one year
of earning a state-issued GED certificate, depend-
ing on type of scholarship. Community college
students must graduate from a regionally accred-
ited or public two-year college.

A scholarship recipient must attend DeVry in the
country in which he or she is a citizen or perma-
nent resident.

A scholarship recipient is responsible for all other
educational expenses.

All scholarship recipients are responsible for their own
books, supplies and living expenses. In addition, they
must apply for federal and state scholarships/grants,
which will be applied before DeVry scholarship monies
are disbursed.

Scholarship recipients are expected to attend full time,
perform at a high level and progress in a timely manner
toward completing their programs. To retain scholarship
eligibility, recipients must remain in good academic
standing and must meet additional conditions outlined
in the scholarship terms and conditions sent to scholar-
ship winners.

NOTE: Scholarship availability is limited. Additional
conditions may apply. Eligibility conditions for scholar-
ships are subject to change. Total amount of scholarship
money awarded may vary.

Other Opportunities

Passport2College

DeVry waves tuition for qualified high school juniors and
seniors who take courses at select DeVry locations.

Educator Fellowships

Full-time faculty and academic administrators at ele-
mentary, middle, junior high and high schools; region-
ally accredited public community and junior colleges;
and regionally accredited not-for-profit four-year
colleges/universities are eligible for DeVry’s educator
fellowships. Undergraduate- or graduate-level course-
work can be completed onsite and online. Fellowship
applications must be submitted prior to starting classes.
Contact the Admissions Office or your DeVry admissions
advisor for details. Fellowship terms and conditions are
subject to change.
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Career Services

Professionals across the DeVry system work diligently
to help graduates attain positions in their career
fields. Although DeVry cannot guarantee employment,
the school’s career services staff works diligently

with graduates to guide and motivate them through
the career search process. Staff members work with
students on career planning, job interviewing and
resume preparation.

In addition, DeVry’s career services professionals main-

tain ongoing contact with local and national employers
to keep abreast of employment needs and opportuni-
ties throughout the country, and share this information
with students and graduates.

As graduation approaches, students are advised of
career opportunities so employment interviews with
various companies can be scheduled. In many cases,
company representatives conduct interviews at DeVry.
To maximize employment opportunities, students/
graduates are highly encouraged to consider positions
in other geographic markets where career-related
opportunities may be concentrated.

Students are encouraged to start their career searches
well in advance of graduation. Those who postpone
an active career search should note that the level of
career services assistance they receive might be less
comprehensive. Students who impose employment
restrictions, such as opting not to relocate, may simi-
larly restrict their employment options.

After graduation, those not yet employed are expected
to continue an active employment search while con-
tinuing to receive career assistance from DeVry.

The level of career services offered to international stu-
dents/graduates varies and depends on employment
opportunities permitted by the North American Free

Trade Agreement and/or on students’/graduates’ visas.

DeVry’s career services are geared to the needs of
students and their prospective employers. Students’
career efforts are supported by the following:

Employer Database

DeVry maintains an interactive employer database that
contains information on thousands of North American
companies. This database is available to students and
alumni via the Internet and provides real-time access
to current job leads, details on career events and other
career-related information.

Career Fairs
Career fairs are held periodically to enable students
to meet and talk with recruiters of DeVry graduates.

These and other services help support one of the
strongest career services efforts in higher education.

NOTE: DeVry employees are not entitled to career
services. DeVry’s graduate employment statistics
are available through the Admissions Office and
via www.devry.edu/cservices.

Alumni Association

When students graduate they automatically become
members of the DeVry Alumni Association, details

on which are available at http://alumni.devry.edu.
Graduates can also take advantage of DeVry’s career
assistance program, which helps alumni seeking new
employment or careers. This service is available to
graduates throughout their careers. Further informa-
tion is available from DeVry’s Career Services Offices.

Currently the association has more than 120,000
members and can be contacted at 800.497.1587
orvia e-mail.

Alumni Tuition Benefit

In today’s rapidly changing business world continuing
education is a lifelong process. To this end, alumni
who hold a DeVry University bachelor’s and/or mas-
ter's degree may take advantage of the opportunity

to enroll in as many as 24 semester-credit hours of
undergraduate coursework on a space-available basis
for a reduced tuition rate. This benefit does not apply
to graduate coursework. Details are available from the
campus registrar or center dean.



Part-Time-Employment Assistance

Most DeVry students work part time to help meet liv-
ing expenses, and the center staff may assist currently
enrolled students in finding part-time jobs. New stu-
dents become eligible for this assistance on the first
day of classes.

In addition, DeVry may help upper-term students find
career-related part-time jobs through the cooperative
education (co-op) program. Co-op positions are limited
in number and are generally awarded to students with
above average academic performance.

Because employment opportunities depend on local
business conditions, DeVry cannot guarantee jobs.
However, DeVry works aggressively to secure part-
time-job leads and to refer students to these leads.
Early-term students should not expect part-time jobs
to be in curriculum-related areas.

Work schedules beyond 25 hours per week are not
recommended. Students should note that this service
is not available to online students.

Bookstore

Textbooks, software and required supplies, such as
parts and kits for lab projects, are available through
the online bookstore. Supplementary books and sup-
plies may also be available.

Honor Societies

A number of honor societies are available through
DeVry. Students are encouraged to seek information on
academic requirements for honor society membership.

Student Records

During a student’s enrollment, DeVry maintains records
that include admission and attendance information,
academic transcripts and other relevant data. This
information is kept two years (three years for veterans
affairs records) after the student is no longer enrolled.
Students who wish to review their files must submit

a written request to the registrar. Permanent student
records include admission information and academic
transcripts.
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Privacy Act

DeVry complies with the Family Educational Rights
and Privacy Act of 1974, as amended. This Act protects
the privacy of students’ educational records, estab-
lishes students’ rights to inspect and review their
academic records, and provides guidelines for correct-
ing inaccurate and misleading data through informal
and formal hearings.

DeVry’s policy on releasing student-related informa-
tion explains school procedures for complying with
the Act’s provisions. Copies of the policy are available
in the Student Services Office and/or the student
handbook.

Nondiscrimination Policy

DeVry is an educational institution that admits aca-
demically qualified students without regard to gender,
age, race, national origin, sexual orientation, religion
or disability and affords students all rights, privileges,
programs, employment services and opportunities
generally available.

DeVry complies with Section 504 of the Rehabilitation
Act of 1973 and the Americans with Disabilities Act
of 1990 and does not discriminate on the basis

of disability.

Additional information about this policy or about
assistance to accommodate individual needs is
available from:

General Counsel

DeVry University

One Tower Ln.

Oakbrook Terrace, IL 60181-4624
630.571.7700 | 800.73.DEVRY

Drug Free Schools and Communities Act

DeVry complies with the Drug Free Schools and Com-
munities Act and forbids use, possession, distribution
or sale of drugs or alcohol by students, faculty or staff
anywhere on school property. Anyone in violation of
state, federal or local regulations, with respect to ille-
gal drugs or alcohol, may be subject to both criminal
prosecution and school disciplinary action.

Campus Crime and Security Act

DeVry complies with the Campus Crime and Security
Act of 1990 and publishes the required campus crime
and security report on October 1 of each year.

Should students be witnesses to or victims of a crime,
they should immediately report the incident to the
local law enforcement agency. Emergency numbers
are located throughout the school.

Safety Information

The security of all school members is a priority. Each
year DeVry publishes a report outlining security and
safety information, as well as crime statistics for the
community. This report provides suggestions about
crime prevention strategies as well as important policy
information on emergency procedures, reporting of
crimes and support services for victims of sexual
assault. The report also contains information about
DeVry’s policy on alcohol and other drugs, and informs
students where to obtain a copy of the alcohol and
drug policy. This report is available at DeVry or by
calling 800.73.DEVRY.

Rules and Enrollment Conditions

DeVry expects mature and responsible behavior from
students and strives to create and maintain an envi-
ronment of social, moral and intellectual excellence.
DeVry reserves the right to dismiss students whose
work or conduct is deemed unsatisfactory.

Explanations of the academic integrity policy, code of
conduct, disciplinary process and grievance/appeals
process are provided in the student handbook.

Graduation Rates

DeVry complies with the Student Right To Know Act
and annually prepares the graduation rate of its
degree-seeking, full-time undergraduate students
who have graduated by the end of the 12-month
period ending August 31, during which 150 percent
of the normal time for graduation from their program
has elapsed.

This information is available from DeVry admissions
staff or by calling 800.73.DEVRY.

Attendance

Attendance is directly tied to academic performance;
therefore, regular attendance is required, and atten-
dance is recorded for each class session. Absentee-
ism may result in warning, advising, probation or
dismissal. Students may be dismissed from DeVry or
from individual courses for attendance violations. Stu-
dents notified of an impending attendance dismissal
may appeal to the academic administrator prior to the
dismissal date.

Courses offered in accelerated or compressed formats
meet for fewer hours or class sessions; therefore,
students enrolled in such courses are expected to be
in attendance each time the course is scheduled. If a
holiday occurs when such a class is normally sched-
uled, it may be necessary for the class to meet on the
holiday, be rescheduled on another weekend day, or
be held on one or more weekday evenings.



The attendance policy is covered in the student hand-
book, receipt of which constitutes notification of the
policy. Students must adhere to the policy and check
for revisions each term. Students whose expected
absence may be in violation of the published limits
should contact the Academic Department as soon

as possible.

Nonmatriculated students also must adhere to DeVry’s
attendance policy.

There is no leave-of-absence policy.

Tardiness

Students are expected to be present at the beginning
of each class meeting. Cases of excessive tardiness
may be cause for disciplinary action.

Disciplinary Action

Students who breach school rules or conduct stan-
dards are referred to the Student Services Office.
Facts surrounding the situation will be investigated.
Students will be advised of the facts disclosed and
given the opportunity to question evidence and pres-
ent witnesses and evidence on their behalf.

The dean of students or a designated representative
may dismiss the case; give an official warning; or
process a formal probation, suspension or expulsion
action. Disciplinary action varies by violation and may
be appealed.

Disciplinary action and proceedings records are confi-
dential. Permanent records are maintained only upon
a student’s expulsion from DeVry.

Grievance Procedure

General student complaints should be addressed

to the administrator of the department at which the
complaint is directed. For complaints regarding other
students, see Student Code of Conduct in the student
handbook. For complaints pertaining to discrimination
and/or sexual harassment, see the grievance proce-
dure outlined in the student handbook. Complaints
regarding academic issues should first be addressed
to the faculty. Academic problems remaining unre-
solved should then be addressed to the appropriate
academic administrator. (Also see Academic Appeal/
Petition.)
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Administration and Faculty

NOTE: Providing additional support to the Southfield Center are administrators from DeVry University’s
Columbus, Ohio, Campus. Center faculty are drawn from those in the metro area.

Southfield Center
Administration

B. Jeanne Bonner

Center Dean

BA University of Michigan

AMLS University of Michigan
MSA Central Michigan University

Theresa M. Lechton

Regional Director of Operations
BS Illinois Institute of Technology
MBA Lake Forest Graduate School
of Management

Bonnie Schulz

Director of Admissions
BS Franklin University
MBA Xavier University

Columbus Campus
Administration

Galen Graham
Regional Vice President
PhD The Ohio State University

J. Ed Smith
Dean of Administrative Services
MSA Central Michigan University

Jeanne Farnlacher
Dean of Student Finance
BA Franklin University

Wayne A. Anderson
Director of Human Resources
BA Duquesne University

John Garcia

Dean of Information Technology
BS Bloomsburg University

of Pennsylvania

Amy Hall

Director of Community Affairs
and Business Development
MBA Keller Graduate School
of Management

Kathy Hoff
Dean of Student Affairs
MEd Xavier University

Marilyn K. Wiggam
Dean of Academic Affairs
PhD The Ohio State University

Dllona C. Shortle

Dean of General Education
MBA Keller Graduate School
of Management

Rasoul N. Esfahani
Dean of Electronics
PhD University of Illinois

Cynthia Roberts

Dean of Computer Information
Systems, Network and
Communications Management,
Network Systems Administration
and Biomedical Informatics

MS University of Dayton

Annelies Condon

Dean of Business Administration,
Information Technology,

Health Information Technology
and Technical Management

MBA Keller Graduate School

of Management

Karen Wilson

Associate Dean of

Business Administration,
Information Technology,
Health Information Technology
and Technical Management
MBA Keller Graduate School
of Management

Rebecca Blalock
Associate Dean of Evening
and Weekend Program

MS University of Tennessee

Amy Raab

Director of Student
and Career Services
BA Capital University

Jodi Donnelly

Director of Admissions
MBA Keller Graduate School
of Management

Dave Fogg

Assistant Director

of Career Services

BS University of Rio Grande

Bruce A. Weaver
Library Director
MS University of Illinois

Andrew Cook

Director of Academic
Resource Center

BS Southern Illinois University

Cynthia Price
Registrar
BA Luther College

Diana Rankin

Director of New

Student Enrollment

MBA Keller Graduate School
of Management




DeVry Leadership

Board of
Directors

Dennis J. Keller
Board Chair
DeVry Inc.

Charles A. Bowsher
Retired Comptroller
General of the United States

David S. Brown, Esq.
Attorney-at-Law (Retired)

Connie R. Curran,
EdD, RN, FAAN
President

Curran & Associates

Daniel Hamburger
President and

Chief Executive Officer
DeVry Inc.

William T. Keevan
Senior Managing Director
KROLL, Inc.

Frederick A. Krehbiel
Co-Chairman
Molex Inc.

Lyle Logan
Executive Vice President
Northern Trust Corporation

Robert C. McCormack
Advisory Director
Trident Capital, Inc.

Julia A. McGee
President and

Chief Executive Officer
Harcourt Achieve,
Professional and Trade

Fernando Ruiz

Vice President and Treasurer
The Dow Chemical Company

Harold T. Shapiro, PhD
President Emeritus
Princeton University

Ronald L. Taylor
Senior Advisor
DeVry Inc.

National
Advisory Board

Peter Anderson
Chief Strategist
Laurus Strategies

Richard L. Ehrlickman
Executive Vice President
TAEUS International

Grace Ng

Business Development

and Innovation Director

The Dow Chemical Company

Michael L. Pfeiffer
President and

Chief Executive Officer

QC Data International, Inc.

Dennis Sester

Vice President, Quality
and Productivity (Retired)
Pitney Bowes

Joshua L. Smith, EdD
Professor of Higher
Education (Emeritus)
New York University

Robert Smith, MD

Market Medical Director - St. Louis

United HealthCare
of the Midwest Inc.

Van Zandt Williams Jr., PhD

Vice President,
Development (Retired)
Princeton University

Daniel L. Woehrer, JD

Special Assistant to the Rector

St. Lawrence Seminary

DeVry Inc.
Executive Officers

Daniel Hamburger
President and
Chief Executive Officer

Gregory S. Davis
Vice President, General Counsel
and Secretary

Richard M. Gunst
Senior Vice President, Chief
Financial Officer and Treasurer

Donna N. Jennings
Vice President, Human Resources

Dennis J. Keller
Board Chair

David J. Pauldine
Executive Vice President, and
President - DeVry University

Steven P. Riehs
Vice President

Thomas C. Shepherd, DHA
Executive Vice President, and
President - Ross University

Sharon Thomas Parrott
Senior Vice President -
Government and
Regulatory Affairs, and
Chief Compliance Officer

Patrick Unzicker
Corporate Controller

Thomas ). Vucinic
Vice President, and President -
Becker Professional Review
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Cancellations and Refunds

Applicants who do not achieve a satisfactory score
on DeVry’s placement examination(s) are denied
admission, notified in writing and receive a refund
of prepaid tuition upon written request.

Applicants may cancel the enrollment agreement
without penalty prior to midnight of the fifth busi-
ness day after the date of transaction or acceptance
(cancellation period), as state or provincial law requi-
res. After the cancellation period, the $50 application
fee is not refunded. The $50 tuition deposit is refund-
able if the applicant’s request is received in writing
prior to the first day of class of the original class start
date. The deadline is extended to 30 days after the
original class start date if the applicant does not start
at that time.

A student who cannot start on the original class start
date must notify the director of admissions or new stu-
dent coordinator. If the student starts classes within
three semesters of the original start date, a second
application fee and tuition deposit are not required.
After this period, a new enrollment agreement must be
signed and accompanied by required fees and deposits.

A student who does not report for class may request a
refund of any monies paid to DeVry over and above the
application fee and tuition deposit, or as required by
applicable state and/or federal regulations. Refunds
on texts and supplies purchased through the school
bookstore are made in accordance with the store’s
return/refund policy.

To withdraw from school after attending classes, a
student must notify the designated official according
to the policy in the student handbook. A student who
does not follow this procedure is assessed a $25 fee.
Withdrawal is complete when the designated official
has been notified. Students who withdraw are respon-
sible for all outstanding financial obligations. In addi-
tion, those receiving federal student loans must com-
plete an exit interview with a student finance staff
member prior to withdrawing.

Students enrolled in accelerated (session-based)
courses must effect schedule changes by the end of
the first week of a session to receive a tuition adjust-
ment. No tuition adjustments are made after the add/
drop period.

Regarding cancellations, any fees or tuition prepaid for
a semester or session are refunded unless the student
transfers to another DeVry location.

In compliance with applicable requirements, DeVry
issues refunds to students who completely withdraw
from all classes prior to completing a period of enroll-
ment. A period of enrollment is defined as a semester
or any discrete portion of a semester (session) in
which classes do not overlap. Refund calculations are
based on week of withdrawal, the policy of the state
in which the student is attending and the policy of the
student’s original state of residence. Of the amounts

66 | Cancellations and Refunds

calculated, the one most favorable to the student is
the refund issued. In all cases, policies are applied to
tuition charged for the period of enrollment. Students
taking session and semester classes concurrently
receive the session refund if they withdraw during
session A and the semester refund if they withdraw
during session B. Examples of refund calculations are
available from the Student Finance Office.

Refunds are calculated according to the last docu-
mented date of attendance and issued within 30 days
of the withdrawal notification date or the date DeVry
determines the student is no longer enrolled, which-
ever is earlier.

DeVry Policy

At a minimum, refunds are calculated as follows:

Percent Refund of Tuition
Less Administrative Fee*

Date of

Withdrawal During: Semester Session
First Day of 100% 100%
Scheduled Classes

Balance of Week 1 90% 90%
Week 2 75% 75%
Week 3 50% 25%
Week 4 50% 25%
Weeks 5-8 25% 0%
Weeks 9-15 0% N/A

* The administrative fee is 5% of the tuition charges for the
applicable period of enrollment or $150, whichever is less.

All Other States Policy

Students whose original state of residence is Arkansas,
Indiana, Michigan, Minnesota, Mississippi, Nevada,
Oklahoma, Oregon, Utah, West Virginia or Wisconsin
should refer to their enrollment agreement addendum
for their state’s minimum refund policy. In cases where
the refund policy of one of these states differs from
those shown above, students receive the most fav-
orable refund. For students from all other states, the
refund is calculated according to the DeVry policy and
the policy of the state in which the student is attend-
ing. The student receives the most favorable refund.






